
 

 

 

St. Aloysius College, (Autonomous), Jabalpur 

Question Bank 

BA Computer Application 

I and II semester 
 

[k.M & v ¼oLrqfu"B iz’u½          

Section – A  (Objective Type Questions) 
 

iz-1- lgh fodYi pqfu;s%                            (1 x 5 = 5) 

Choose the correct option:    
 

ykbu czsd ds fy, fdl 'kkVZdV dh dk iz;ksx fd;k tkrk gS%& 

What is the shortcut key for line break: 

(a)  Ctrl + Enter            (b) Alt + Enter 

(c)  Shift + Enter            (d) Space + Enter 
 

MSDlVki dEI;wVj dk eq[; Hkkx gS% 

Main component of desktop computer is: 

(a) speaker   (b) printer 

(c) system unit   (d) monitor 

Ctrl + J dk iz;ksx fd;k tkrk gS%& 

Use of Ctrl + J is: 

(a) Insert Image  (b) Insert Hyperlink 

(c)  Align        (d) Search file 
 

,e&,l oMZ 2003 esa cukbZ xbZ Qkby dk extension:   

An extension of the file created in MS-Word 2003. 

(a) .doc (b) .docx (c) .ppt  (d) .exe 

fuEu esa ls ,d Power Point view esa ugha gS%& 

Which of the following is not one of Power Point view: 

(a) Slide show view (b) Slide view 

(c) Presentation view   (d) Out line view 
 

MS-Office gS% 

MS-Office is: 

(a) Application s/w  (b) System s/w 

(c) Normal layout s/w (d) print layout s/w 

DTP dk iwjk uke D;k gS% 

What is the full form of DTP: 

(a) Data Publishing  (b) Data Printing 

(c) Desktop Printing  (d) Desktop Publishing 

 

----------- ls rkRi;Z dksbZ vuqiz;ksx ;k izLrqrhdj.k ls gS tks ,d ls vf/kd izdkj ds ek/;e tSls & text, graphics, 

video, animation vkSj sound 'kkfey j[krk gS% 

…………….. refers to any type of application or presentation that involves more than one type of 

media, such as text, graphics, video, animation & sound: 

(a) An exe file  (b) Desktop publishing 

(c) Multimedia  (d) Hypertext 

flysdV fd;s x;s object dks fdl 'kkVZdV dh ds }kjk la;qDr fd;k tkrk gS% 

What is the shortcut key to combine the selected objects: 

(a)  Ctrl + Y   (b) Ctrl + Q 

(c)  Ctrl + L   (d) Ctrl + K 

 



Coral Draw Adobe dk ,d izksMDV gS% 

Coral Draw is a product of Adobe: 

(a) True   (b) False 

(c) both (a) & (b)  (d) none of these 
 

[k.M & c ¼y?kqmÙkjh; iz’u½ 

Section – B (Short Answer Type Questions) 
 

 

1. MsLdVki D;k gS\ What is Desktop? 
 

2. fjlkbfdy fcu ds mi;ksx dks le>kb;sA Explain use of Recycle bin. 

3. Desk Top dks le>kb;sA Define Desk Top. 

4. Recycle – bin dks le>kb;sA Define Recycle - bin. 

5. M.S. Word esa VsEiysV dks le>kb;sA Explain Templates in M.S. Word. 

6. M.S. Excel esa pkVZ D;k gS\ What is Chart in M.S. Excel? 

7. Borders vkSj Shadings dks apply djus dh izfØ;k fyf[k;sA Write the process to apply borders & 

Shadings. 

8. MS-Word esa 'kCn environment ls vki D;k le>rs gSa\What do you mean by word environment in 

MS-Word? 

9. M.S. Power Point esa Presentation ds fofHkUu views dks le>kb;sA Explain the different views of M.S. 

Power Point presentation. 

10. QkeZ ds izdkjksa dks le>kb;sA 

11. Explain the types of forms. 

12. Presentations dh Designing izfØ;k dks le>kb;sA Define designing presentations. 

13. MS-Access esa table cukus dh izfØ;k D;k gS\ What is the process to create table in MS-Access? 

14. DTP dks ifjHkkf"kr dhft,A Define DTP. 

15. Adobe Photoshop ds fdUgha ik¡p VwYl dks le>kb;sA Explain any Five Tools of Adobe Photoshop. 

16. Photoshop ls vki D;k le>rs gSa\ What do you mean by Photoshop? 

17. Photoshop esa vki best fdl izdkj rS;kj djrs gSa\ How you can prepare images in Photoshop? 

18. Corel Draw ds mi;ksx crkb;sA Explain use of Corel Draw. 

19. Bitmap dks le>kb;sA Explain Bitmap. 

20. Corel Draw esa vki documents dSls rS;kj djrs gSa\ How you will prepare documents in Corel Draw? 

21. Coral Draw esa best rS;kj djus dh izfØ;k D;k gS\ What is a process to create images in Coral Draw? 

 

[k.M & l ¼nh?kZmÙkjh; iz’u½ 

Section – C (Long Answer Type Questions) 
 

1. M.S. Windows dh lHkh fo’ks"krkvksa dk o.kZu dhft;sADescribe the various features of M.S. Windows. 

2. fuEu dks le>kb;s% Explain the following: 

(i) Notepad  (ii) Wall paper changing steps. 

3. Windows esa QkbZy dks move vkSj delete djus ds pj.k fyf[k;sA Write steps to move & delete files in 

windows.  

4. My Computer vkSj taskbar dks fp= lfgr le>kb;sA Explain my computer & taskbar with neat 

diagram. 

5. ,e-,l- oMZ esa “find and Replace” vkSj Tabs vkSj Indents dks le>kb;sA Explain “find and Replace” 

and “Tab and Indents” in M.S. Word. 

6. M.S.–Excel esa Functions ls vki D;k le>rs gSa\ Mathematical Functions dks mnkgj.k }kjk le>kb;sA 

What do you understand by function in M.S.–Excel Mathematical Functions? Explain with 

examples. 

7. Mail – Merge ds fofHkUu pj.k fyf[k;sA Write various steps of Mail – Merge. 

8. Workbooks vkSj worksheets formatting dks le>kb;sA excel ds fofHkUu xf.krh; function dks Hkh 

fyf[k;sA 



9. Explain formatting workbooks & worksheets. Also write the various excel function for Math’s. 

fuEu ij fVIi.kh fyf[k;s%& Write notes on the following: 

(i) Master slides (ii) animation effects. 

10. M.S. Access esa fjiksVZ dSls rS;kj dh tkrh gS\ mnkgj.k lfgr le>kb;sA How to create report in M.S. 

Access? Explain with examples. 

11. MS – Access esa form designing vkSj report designing dks le>kb;sA Explain form designing & 

report designing in MS – Access. 

12. fuEufyf[kr dh laf{kIr fVIi.kh fyf[k;s% Write short note on following: 

13. Animation & graphics in slides                 Query handling & creation in MS – Access. 

14. Multimedia D;k gS\ blds fofHkUu dEiksusUV~l dks le>kb;sA  

15. What is Multimedia? Explain different components of Multimedia. 

16. Photoshop D;k gS\ bldh fo’ks"krk;sa fyf[k;sA What is Photoshop? Write their features. 

17. Multimedia dks muds oxhZdj.k ds lkFk le>kb;s rFkk Multimedia ds vko’;d Hardware ,oa 

Software dks Hkh fyf[k;sA Define Multimedia with their classification. Also write hardware & software 

required in multimedia. 

18. Photoshop ds menus dks fp= lfgr le>kb;sA ¼dksbZ pkj½ Explain menus of Photoshop with neat 

diagram (any four). 

19. Corel Draw esa Page Layout dks le>kb;sA Explain Page Layout in Corel Draw. 

20. Corel Draw ds lHkh izeq[k tools ds mi;ksx fyf[k;sA Write use of all important tools in Corel Draw. 

21. Corel Draw esa animation tksM+us ds fofHkUu pj.kksa dks fPk= }kjk le>kb;sA Write various steps to add 

animation in Corel Draw with neat diagram. 

22. Corel Draw ds menu (File, View, Edit, Layout & effects) dks fp= lfgr le>kb;sA Explain Corel 

Draw menu (File, View, Edit, Layout & effects) with neat diagram. 

 

 

 

 
 

 
 


