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Qg — I (TS g=)
Section — A (Objective Type Questions)
91981 fddey FHa: (1x5=5)
Choose the correct option:

R 9% @ forg fa wdade @ &1 yanT fear Siar g
What is the shortcut key for line break:
(@) Ctrl + Enter (b) Alt + Enter
(c) Shift + Enter (d) Space + Enter

ST HFICY BT & 9T &
Main component of desktop computer is:
(a) speaker (b) printer
(c) system unit (d) monitor
Ctrl + J &1 WART fham SI7ar g8—
Use of Ctrl + J is:
(@) Insert Image (b) Insert Hyperlink
(c) Align (d) Search file
TA-UF S 2003 H 973 T3 BIsd & extension:
An extension of the file created in MS-Word 2003.
(@) .doc  (b) .docx (©) .ppt (d) .exe
fo=1 § & U® Power Point view H &l &:—
Which of the following is not one of Power Point view:

(a) Slide show view (b) Slide view

(c) Presentation view  (d) Out line view
MS-Office 2:

MS-Office is:

(a) Application s/w (b) System s/w

(c) Normal layout s/'w  (d) print layout s/w
DTP &T Q=T M 347 &
What is the full form of DTP:
(a) Data Publishing (b) Data Printing
(c) Desktop Printing (d) Desktop Publishing

........... A AI BIg AFYATT AT URIAIBIOT ¥ & Sl Uh I 3f8h YR & ARIH oI — text, graphics,
video, animation iR sound efier Far &:
................. refers to any type of application or presentation that involves more than one type of
media, such as text, graphics, video, animation & sound:
(@) An exe file (b) Desktop publishing
(c) Multimedia (d) Hypertext
Ricie fBd T object T [ ACHT B & §RT TIad BAT ST 2
What is the shortcut key to combine the selected objects:
@ Ctrl+Y (b) Ctrl + Q
(c) Ctrl+L (d) Ctrl + K




Coral Draw Adobe &T Tdh Ursac &:
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Coral Draw is a product of Adobe:
(@) True (b) False
(c) both (a) & (b) (d) none of these

gug — § (TSN 9)

Section — B (Short Answer Type Questions)

SIHTTI T 87 What is Desktop?

Rersfeha 99 & IUART &I |98y | Explain use of Recycle bin.

Desk Top @1 #sTSY | Define Desk Top.

Recycle — bin @1 7MY | Define Recycle - bin.

M.S. Word # S¥eic &I |HsTgd | Explain Templates in M.S. Word.

M.S. Excel # @€ a1 &2 What is Chart in M.S. Excel?

Borders iR Shadings &1 apply @3- &1 ufesar feiRa2 | Write the process to apply borders &
Shadings.

MS-Word ¥ @& environment ¥ 379 T |FHeId &7 What do you mean by word environment in
MS-Word?

M.S. Power Point # Presentation @ fafi= views &I Ay | Explain the different views of M.S.
Power Point presentation.

B & BRI B FHSSY |

Explain the types of forms.

Presentations @' Designing Hfsham &I THsTSY | Define designing presentations.

MS-Access # table g9 @1 Ufshar @ 8?2 What is the process to create table in MS-Access?
DTP &1 ulR¥If¥a @Ifog | Define DTP.

Adobe Photoshop @ f&=2l U e &1 FHsIISY | Explain any Five Tools of Adobe Photoshop.
Photoshop ¥ 310 &1 FHSTd &2 What do you mean by Photoshop?

Photoshop # 34 S#oT fhd TR IR &= 87 How you can prepare images in Photoshop?
Corel Draw @ SYIRT garsy | Explain use of Corel Draw.

Bitmap &1 HSTSY | Explain Bitmap.

Corel Draw ¥ 31d documents &9 TR &<d &7 How you will prepare documents in Corel Draw?
Coral Draw ¥ SHSI TR &= & Uishar a1 g2 What is a process to create images in Coral Draw?

g — 9 (et Is)
Section — C (Long Answer Type Questions)

M.S. Windows @1 1 favsaraii &1 auie @IS IDescribe the various features of M.S. Windows.
=1 &I g\smgA: Explain the following:

(i) Notepad (i1) Wall paper changing steps.
Windows # ®Igal &I move 3R delete H=1 & aROT IRy | Write steps to move & delete files in
windows.
My Computer 3R taskbar &I = \f2d F¥sm8y | Explain my computer & taskbar with neat
diagram.
THUY. g8 ¥ “find and Replace” 3R Tabs 3R Indents &7 THTSY | Explain “find and Replace”
and “Tab and Indents” in M.S. Word.
M.S.—Excel # Functions & 39 T 99sId 27 Mathematical Functions &7 SgTeRv gRT IHssY |
What do you understand by function in M.S.—Excel Mathematical Functions? Explain with
examples.
Mail — Merge & faff=1 ==or fe1Ra?r | Write various steps of Mail — Merge.
Workbooks 3R worksheets formatting @7 =gy | excel @ faff=1 Tforf function @1 Y
R |




9.

Explain formatting workbooks & worksheets. Also write the various excel function for Math’s.

for W feweh forRadi— Write notes on the following:
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(i) Master slides (ii) animation effects.
M.S. Access ¥ RUIE &d TR &1 ST &7 IaTexvl Afed dHsTSY | How to create report in M.S.
Access? Explain with examples.
MS — Access # form designing 3fR report designing @1 \HsTgY | Explain form designing &
report designing in MS — Access.

oI wfera fewoft faRad: Write short note on following:

Animation & graphics in slides Query handling & creation in MS — Access.
Multimedia &1 8? g9 fafa= Hr-<d BT 9ISy |
What is Multimedia? Explain different components of Multimedia.
Photoshop @17 2? 9! fauward fe1Rad | What is Photoshop? Write their features.
Multimedia @1 $9& aHTHROT & AT FHSMSY Tl Multimedia @ masTd Hardware Ud
Software @1 41 foiRa | Define Multimedia with their classification. Also write hardware & software
required in multimedia.
Photoshop & menus &I o AT FHSIEY | (BIg TR) Explain menus of Photoshop with neat
diagram (any four).
Corel Draw ¥ Page Layout &7 \¥sT8y | Explain Page Layout in Corel Draw.
Corel Draw & ¥ U5 tools & SUANT feiRa | Write use of all important tools in Corel Draw.
Corel Draw # animation Sired @ fafi=1 ==ON &I fors gRT AHSMA | Write various steps to add
animation in Corel Draw with neat diagram.
Corel Draw @ menu (File, View, Edit, Layout & effects) @1 for= fed w8y | Explain Corel
Draw menu (File, View, Edit, Layout & effects) with neat diagram.



